INPUHATO COI'JTACOBAHO YTBEPXJIAEHO
[Temarornyeckum cOBETOM YIpaBJIstoIKAM COBELQ MPUKA30M IUPEKTOPA
MBOY COIL Ne 4 MBOY COLL Ne &N MBOY COIII Ne 4
npoTokon Ne 1 npoTokos Ne 1474 ¢4y .I1.MamakanoBa
ot 29.08.2023 1. ot 29.08.2023 - a3 Ne 133 or 30.08.2023 .

ITosaoxenne
0 IIKOJbHOM OHOJIHOTEYHOM (POHIE YHeOHHKOB, MOPSIAKE €ro
(popmupoBaHus, yuera, HCIOJb30BAHMS U 00ecneYeHHsI COXPAHHOCTH
MyHMUIMIIAJIbHOTO 0I0?KETHOT0 001I€00Pa30BaATEIbHOI0 YUPeKIeHUsI
«Cpennsisi 001eo0pa3zoBaTejibHast IIKOJa Ne 4

1. O0mme noJio:KeHUst

1.1. Jaunoe Ilomoxenue o OuOMMOTEYHOM (DOHJIE IIKOJBI pa3pabOTaHO B
cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM Ne 273-®3 ot 29.12.2012 «O06
oOpazoBanuu B Poccuiickoit @enepanun» ¢ u3MeHeHusaMu oT 25 nexadps 2023
rojga u dPeaepanbHbiM 3akoHOM OT 29.12.1994 No 78-®3 «O OubmuoTredyHOM
nene» ¢ u3MeHeHussiMu ot 14 ampensa 2023 roga, ¢ yuyerom DenepanibHOro
3akoHa oT 25.07.2002 Ne 114-®3 «O nOpoTUBOAEUCTBUU SKCTPEMHUCTCKOM
NeATeIbBHOCTH» C HM3MEHEHUsAMH oT 28 nekabps 2022 roma, denepaibHOrO
3akoHa OT 24.07.1998 Ne 124-®3 «OO6 OCHOBHBIX TapaHTHsIX IMpaB peOEHKa B
Poccuiickoit ®enepaunn» ¢ wusMeHeHussMu or 28 ampens 2023 ropa,
®enepanbHoro 3akoHa oT 29.12.2010 Ne 436-®3 «O 3amure aereu oT
nH(popMaIu, NPUUUHAIONIEH BpPea UX 3J0POBBIO U PA3BUTHIO» C U3MEHEHUSIMU
ot 28 ampens 2023 roga, a Takke YCTaBOM 00pa3oBaTENbHOW OpraHU3alud U
IPYTMMHM HOPMAaTHBHBIMM TIpaBOBBIMH akTamu Poccuiickont @enepanuu.
pErIaMEHTUPYIOIIUMH  JEATeNIbHOCTh ~ OpraHM3alldii,  OCYIIECTBIISIONMINX
00pa3oBaTEIbHYIO JIESITEIHHOCTD.

1.2. Hacrosimee IlonokeHue o MIKOJBHOM OuOIMOTEYHOM (oHAC (mamee —
[Tonoxenue) ompeaenseT MOPAIOK ydera OMOIMOTEYHOTO (DOHIAA U MEXaHU3M
dbopMHUpOBaHUS, COXPAHHOCTH W TPEJOCTABICHUS B TOJIb30BAaHUE yUYEOHUKOB,
y4eOHBIX TOCOOMH, Y4eOHO-METOAUYECKUX MAaTepPHATIOB  O0ydYarOIIMMCS
oOpa3oBaTenbHON OpraHU3alMK (J1ajiee — IIIKOJIa), OCBAUBAIOIIIUMU OCHOBHBIC
oOpa3oBaTeIbHbIC MPOTPAMMEI B TIpeiesiax GeaepaabHbIX TOCYAapCTBEHHBIX
oOpa3oBaTeNbHBIX CTAHAAPTOB, a 3aKpPEeIUIET OTBETCTBEHHOCTh  BCEX
Y4aCTHUKOB 00pa30BaTEIbHOMN e TEIbHOCTH.

1.3. [lonsartus, ucnosb3yemele B [lonoxenun:

YueOHnk — yueOHOe WU3JIaHHME, COJIEpXKallee CHUCTEMaTUYECKOe
W3JIOKEHUE Y4eOHOM JUCIHUIUIMHBI, COOTBETCTBYIOIIEE YUEOHOU MporpaMme H
opUIMANIbHO YTBEPXKACHHOE B KadecTBe JaHHOrO Buja. MOoOxkeT ObITh
MIPE/ICTABIICH B MEYATHOM U 3JIEKTPOHHOU (hopMme.



YueOHoe nmocodue — yueOHOE U3AaHNE, TOTOIHSIIONIEe WA 3aMEHSIOIIEe
YaCTUYHO, WJIA TOJHOCTHIO y4eOHHUK, O(QULMATBHO YTBEPKACHHOE B KaueCTBE
JAaHHOI'O BUJA.

PaGouyassi TeTrpaab — yuyeOHOe TocoOMe, HMEIOIIEE  OCOOBI
TUIAKTUYECKUN — anmapar, CIIOCOOCTBYIOIIMM — CaMOCTOSITENIBHOM — pabore
oOyuJarolerocs: HaJl OCBOEHHUEM yUEOHOr 0 IIpeaMeTa.

Y4yeOHO-MeTOANYECKHEe MaTepHaJibl — COBOKYIIHOCTb MAaTepHajoB, B
HOJHOM 00beMe O00ecleynBalouNX MpernojgaBaHue JaHHOW IUCIUIUIMHBI
(aTnmacel, KOHTYpHbBIE KapTbl, IIOYpPOUYHOE IJIAHUPOBAHUE, CPENCTBA KOHTPOJIS
3HAHMI, CIPABOYHbIE U3/IaHUs, pAOOYUE IPOrPaMMBI U T.1I.).

CpencrBa o0yyeHMsI M BOCHHUTAHUSI — Jpyrue HCTOYHHKU Y4E€OHOM
uHbOpMaIlMK, NPEIOCTaBIIsIeMble OOYy4YaIOUUMCS B Xo0Je 00pa3oBaTeIbHOMN
NEeSATEIbHOCTH.

1.4. Ilensro HacTosmero llomoxkeHns SBIAETCS CO3MAHUE YCIOBUM IS
MaKCUMAaJIbHOTO OOECHeYeHHs] YYEOHOW JUTEPATypold OOyYaroluXcCsl IIKOJIbI,
NOBBIIIEHHE OTBETCTBEHHOCTH IE€NAarOTMYECKOro KOJUIEKTMBA W CEMBU 32
IPAaBWIBHOE,  PAalMOHAIBHOE  MCIOJb30BAaHUE  MIKOJBHBIX  Y4€OHUKOB,
opranu3anusi padboThel cpeid OOYyYaroIIUXCS M UX POAMUTENECH MO BOCIHUTAHUIO
OCO3HAaHHOT0, OEPEXKHOTO OTHOLIEHUS K YUEOHUKY.

1.5. VYduer noxkymeHTOB OuOIMOTEYHOro (OHAA SBISETCS OCHOBOM
OTYETHOCTH M IUIAHUPOBAHUS JESATENIBHOCTH OWUOIMOTEKH, CHOCOOCTBYET
00€eCIEYEHUI0 €r0 COXPaHHOCTH.

2. ®opmupoBanue (poHAa Y4eOHUKOB U MNOPAAOK y4dera GoHAA y4eOHOH
JMTEPaTyphl

2.1. KowmmekroBanue y4eOHOTO (oHIa OMOIMOTEKN IIKOJBI MMPOUCXOIUT HA
OCHOBE €XerogHo yTBepxkaaembix DenepanbHbIX MepeyHed Y4eOHUKOB,
PEKOMEHJIOBAaHHBIX K  HMCIOJb30BAHUIO TpPU  pead3alMd  MMEIOLIUX
rOCYAapCTBEHHYIO AaKKPEAUTALMIO0 00pa30BaTENIbHBIX MNPOrpaMM HaYaJlbHOIO
o0IIero, OCHOBHOTO OOIIETro, CpemaHero oOIero ooOpa3oBaHUs, NepedHen
OpraHu3aliii, OCYIIECTBISIOUIMX BBINYCK Y4YEOHbIX HOCOOUH, KOTOpBIE
JOIYCKATCSA K UCIOIB30BAHMIO NPU peaTU3alid UMEIOIIUX FOCYAapCTBEHHYIO
aKKpeIUTalUI0 00pa30oBaTENbHBIX MporpaMM. EXerogHo  yTBep:KIaaeTcs
nepedyeHb YIYeOHUKOB M YUEOHBIX MOCOOH 00pa30BaTeIbHOM OpraHU3aIHH.

2.2. QOOpa3oBarenbHas OpraHM3alMs  CcaMOCTOsATElIbHa B  BBIOOpE W
OIpPECICHUU:

. KOMIUIEKTa YY€OHUKOB, YUYEOHBIX MOCOOUH, yueOHO-METOIUUECKUX
MaTepuaoB, OOECHEYHBAIOIIMX IMPENoJlaBaHle ydyeOHOTo MpeameTa, Kypca,
JTUCUUTUTUHBL (MOAYJIs);

. cpelncTtB oOyudeHuss U BocnuTaHusl. Beibop cpeacTB oOydyeHus u
BOCIIUTaHUs ompezaensercs creundukoil coaepxkanus U (popmoil opraHuzanuu
oOpazoBaTeIbLHOMN JAESATETLHOCTH.

2.3. llomonnenue yueOHOro (oHAa oOecreunBaeTcss 3a CHET CpEACTB
dbenepaibHOTO, PETUOHAIBHOTO, MYHHUIUNAIBHOTO OrokeToB (cT.35, 1.2
®enepanpHoro 3akoHa Ne 273-®3 ot 29.12.2021r. «O06 o0pa3oBaHuu B
Poccuiickoit ~ ®enepauuu»); HHBIX  UCTOYHMKOB, HE  3alpelICHHBIX




3aKOHO/ATEIbCTBOM PD, B T.4. 6€3BO3ME3IHOTO MOKEPTBOBAHUS (PUINUECKIUMHU
W/WIH IOPUANYECKUMU JHIIAMH.

24. B 1nensx obecnedeHus oOydaromuxcs ydyeOHMKaMH, Y4eOHBIMU
OCOOUSAMHU IIKOJIa MOKET B3aMMO/IECTBOBATH C IPYTUMU
o01reo0pa3oBaTeNbHBIMU OPraHU3alUIMH paiioHa, OTIEIOM 00pa30BaHUsI.

2.5. HemnocpeactBeHHOE PYKOBOJICTBO M KOHTPOJIb PabOTHI MO CO3/IaHUIO U
CBOEBPEMEHHOMY MOMOJHEHNIO OMOIMOTEYHOr0 (DOH/A IIKOJIBHBIX YUYEOHUKOB
OCYUIECTBIISIET IUPEKTOP 00pa30BaTEILHON OpraHU3aIuu.

2.6. JlomyckaeTcsi HMCHOJIb30BaHUE Y4YEOHO-METOAUYECKUX  KOMILIEKTOB,
Bxomsaumx B @DenepanbHbIl MepedeHb Y4YEOHUKOB, COTJIACOBAaHHBIX Ha
[legarornyeckom coBeTE U YTBEPKIACHHBIX MPUKA30M JUPEKTOPA HIKOJIBI.

2.7. Jna »>ddekTuBHOW oOpraHu3aliil  00pa30BATEIbHOW JEATEIBHOCTH
UCIIONB3YeTCsl yueOHO-METOAUYEeCKoe oOecredeHne M3 OJHOW MpPeaMETHO-
METOANYECKON JIMHUH.

2.8. Ilpomecc paboTel 1o ¢opMupoBanuio (oHga y4eOHON JTUTEPATYPHI
BKJIFOYAET CJIEAYIONINE ITAIbL:

. paboTa menarorudyeckoro KosuiektuBa ¢ denepaibHbIM MEPEUHEM
y4€OHUKOB, pPEKOMEHJOBAHHBIX (JOMYLIEHHBIX) K HCIOJB30BAHUIO B
00pa30BaTeIbHBIX OPraHU3aLUAX;

. HOJIFOTOBKA CIIUCKA YUEOHUKOB, INIAHUPYEMBIX K UCIOJIB30BaHUIO B
HOBOM Y4€OHOM Trojy;

. npeIocTaBlieHue crrcka yuyeOHukoB Ilemarornyeckomy coBeTy Ha
COTJIACOBAaHUE M YTBEPKICHHE;

. JUAarHOCTUKAa YPOBHS OOECHEYEHHOCTH OOydYaromuxcsi y4deOHOM
JUTEpPaTypol Ha CIEAYIOUNA Yy4EOHBIN TOJ B COOTBETCTBUU C KOHTHUHTEHTOM
OOy4aroluxcs, COCTaBJICHHE TEPCINEKTUBHOTO IUIaHA  KOMILJICKTOBAHHMSI
yueOHoro (oHza;

. opopmiieHHE 3aKa3a Y4eOHUKOB U Yy4eOHBIX TMOcoOMil B
COOTBETCTBUM C  YTBEPXKACHHBIM  CHUCKOM  Y4eOHMKOB M  IUIAHOM
KOMIUIEKTOBAHUS;

. IPOBEJCHUE ayKLIMOHA U 3aKJIFOUYEHUE JIOTOBOpa C MOCTABIIMKOM O
3aKyTKe yueOHO IuTepaTyphl;

. OpUeM M YYeT BHOBb NOCTYNHBIIEH Y4eOHOH mauTEepaTyphl B
OMOJIMOTEKY.

2.9. bubnuoreuHsli QOHI MIKOJIBHBIX YYEOHMKOB YUYHUTHIBACTCA M XPAHUTCA
OTJICJIbHO OT OCHOBHOTO (DOH/1a IMIKOJIbHOW OMOIMOTEKH.

2.10. K OubmuoreuHomy QoHay ydeOHOM mnuTepaTypbl (yueOHOMY (OHIY)
OTHOCATCA Y4YeOHHMKH, YyudeOHble mocobusi, opdorpaduyeckue croBapH,
MaTeMaTHUeCKUe TaONMWIbl, COOPHUKU YMNpPaXHEHUH H 3a4ad, MPaKTHKYMBI,
KHUTH JJIs1 YTCHUS, XPECTOMATHH, pabouue TeTpau, aTiachkl, KOHTYPHBIC KapTh
B TI€YaTHOM U DJJEKTPOHHOM BHJE, COJCpKaHHE KOTOPhIX OTBEYACT
TpeOOBaHUSIM roCyJ1apCTBEHHbIX o0pa3oBaTeNbHbIX CTaHJapTOB,
o0ecreunBaroINX MPEEMCTBEHHOCTb U3Y4YCHHUS JTUCLMILTUH u
CUCTEMATU3UPOBAHHBIX MO 00Pa30BaATEIBLHBIM 00JIACTSIM.




2.11. JloxymeHTHI, BKJIIO9aeMbie B (OHT OMOIMOTEKH, MapKupyroTcs. [Ipu aTom
MOTYT OBITh HMCIOJIb30BaHBI IITEMIIEIH, KHIDKHBIC 3HAKW, WHIWBHUIYaTbHBIC
HITPUXOBBIE KOJIbI, IPYTUE€ BUIbI MAPKUPOBKHU.
2.12. JIOKyMEHTHI TIOCTYHalT B OMOJIMOTEKY M BKJIIOYAIOTCS B OMOJMOTEUHBIN
dboH B pe3ysibTaTe MOCTABKU 00513aTEILHOTO HK3EMIUISIPA, MOKYIKH (TIOITUCKH,
oOMeHa, JapeHusi, MOKePTBOBAHMs, KOMHMPOBAHWSA OpPUTMHAIOB H3 (oHIA
OoubmoTexu). JIOKyMeHTHI, TTOATOTOBIICHHBIC K MPUEMY B OMOIMOTEUHBINA (POHI,
MOJIBEPraroTCs MEPBUYHON 00pabOTKE U MHIUBUIYAIBHOMY YUETY.
2.13. JIoKkyMeHThl TNPUHUMAIOTCS IO TIEPBUYHBIM YYETHBIM JIOKYMEHTaM
(HaKJIaHAsl, aKT), BKIIFOYAIOIIUM CITUCOK MOCTYIJICHUH.
2.14. Tlpuem JOKYMEHTOB, MOCTYMAIOIIUX B OMOIMOTEKYy 0€3 MepBUYHBIX
JOKyMEHTOB Ha 0€3BO3ME3THON OCHOBE (00s3aTeNbHBIE DAK3EMIUISAPHI,
JICTIO3UTHBIE AK3EMIUIAPHl  MEXKIYHAPOJIHBIX OpTaHu3aluid, Oe3BO3ME3IHbIC
MOCTYIJICHUST W3 HEW3BECTHBIX W AHOHUMHBIX HCTOYHHUKOB), O(GOPMIIACTCS
aKTOM O TIpUeMe JTOKyMEHTOB.
2.15. IlpueM DOKYMEHTOB, MOCTyMHAalOUUX B OUOJIMOTEKY OT OPUAMYECKOTO,
¢dbu3MYecKoro Julla B BUJIE Japa C yYKa3aHUEM €ro Ha3HAuYCHUS IS TOTOJHEHUS
oubnmuoreunoro ¢oHma, odopmiseTcs JOTOBOPOM  TOKEPTBOBAaHUSA B
cooTBeTCTBHM ¢ ['paxkmpaHckuMm kojekcoMm Poccuiickoit denepaumu (ct. 574,
582).
2.16. IlpueM DOKYMEHTOB OT uMTATeNEH B3aMEH YTEPSHHBIX U MPU3HAHHBIX
PaBHOIICHHBIMH yTPAadyeHHBIM, O(OPMIIACTCS aKTOM O TpHéMe JIOKYMEHTOB
B3aMEH YTEpSHHBIX. B akrTe ykaspiBaeTcs GaMuiaus, WHHUIHAIBI YUTATENS,
CBEIECHUS 00 YTEpSHHBIX W3AaHUAX (PETUCTPAIIMOHHBIAH HOMEp, KpaTKoe
oubnmorpaduueckoe ONMUCAHWE W3JaHUs, II€HA) CBEJACHUS O TMPUHSITHIX
u3aaHusAx (Kpatkoe Oubmuorpaduyeckoe onvcaHue W3AaHus, LeHA), MOJNUCH
YUTATENS ¥ IPUHUMAIOIIECH CTOPOHBI.
2.17. Yuér OubnmoreyHoro ¢oHma y4eOHOH JUTEpaTyphl OTpakaeT
MOCTYIIJICHUE, BBIOBITHE, OOIIyI0 BeAWMYMHY (GOHAA YYEOHUKOB, U CIIYXKHUT
OCHOBOW €ro MpaBUILHOTO (OPMUPOBAHUS, 1IENEBOTO WCIOJIB30BAHUS U
COXPaHHOCTH, OCYIICCTBICHHUS KOHTPOJIA 3a HAJIMYMEM U JBWKEHUEM
y4€OHUKOB.
2.18. Ilpomecc yuera OubGmuoTeyHoro ¢oHAa yYEeOHHKOB BKIIOYACT: IPHUEM,
HITEMIIEICBAaHUE, PETHCTPALUI0 TOCTYIUICHUS, DPACTIPEEICHUs IO Kjaccam,
BBIOBITHS, a TAK)KE TTOJIBEJICHUE UTOTOB JIBFOKCHHSI (JOHJIA U €T0 TIPOBEPKY.
2.19. Bce omepanuu 1o y4eTy MPOU3BOMASTCS 3aBEAYIOIIMM OHOIUOTEKOMH,
CTOMMOCTHBIM  y4eT BeleTcsl Oyxrainrepueld, oOCIyXKUBAIOIIEH IIKOIY.
WNuBenrapuzamus ydeOHOro (oHAAa M CBEpKa JaHHBIX OMONMOTEKH W
OyXrajaTepuu MPOBOJUTCS €XKETOTHO.
2.20. Yyer yueOHOI IMTEpaTyphbl OCYIIECTBISIETCS TPYMNIOBBIM CIIOCOOOM U
Benercs B «Kuure cymmaphoro yuera» (nanee - KCVY) u (wim) 351eKTpoHHOM
Busie. KCVY y4eOHUKOB XpaHUTCS B OMOIMOTEKE MOCTOSHHO.
KCY cocTouT u3 Tpex yacTeu:

Yacte 1. Ilocrynnenne B ¢onn. B 3Ty dacTe 3amuchiBaercst ooOiee
KOJIMYECTBO TIOCTYMHUBIINX YYCOHHMKOB M WX CTOMMOCTh C 0OO0s3aTeIbHBIM




YKa3aHUEM HOMEpa W JaThl CONPOBOAMTEIBHOrO JOKyMmMeHTa. Homep 3amucu
eXeroJIHo HaunHaeTcst ¢ Ne 1 1 €t no nopsiAKY NOCTYTUICHUIA.

YacTts 2. BeiobiTHe U3 GoHaa. B 3T0# 4acTu 3anuchIBalOTCS HOMEpa aKTOB
Ha CIHCAaHWE Y4YeOHUMKOB C YKa3aHUEM JaThl YTBEP)KICHHUS aKkTa M OOILero
KOJIMYECTBAa CIUCAHHBIX YYEOHHKOB Ha 00myro cymMmy. Hymeparus 3amuceit o
BBIOBIBIIIUX U3JJAHUSAX U3 TOJIa B TOJI MTPOIOJIKACTCS.

Yacte 3. HWrorm yuera nBwxeHus ¢oHaoB. B Tperbelt dyacTu
3aMKUCHIBAIOTCS UTOTH ABUXKEHUS (DOHIA YUCOHUKOB:

. o0111ee KOJIMYECTBO MOCTYNUBIINX YY€OHUKOB 33 TEKYIIUW roJl, Ha
CYMMY;

. o0I11ee KOJIMYECTBO BHIOBIBIIMX yUYEOHMKOB 3a TEKYIIHH TroJ, Ha
CYMMY;

. o0111ee KOJUYECTBO YUYEOHHKOB, COCTOAIIMX Ha ydeTe Ha | sHBaps

MOCJIETYIOUIET0 TO/1a, HA CYMMY.
2.21. VnpuBuayanbHbI (TPyNIOBOi) ydeT Y4YeOHHKOB OCYIIECTBISIETCS B
KapTOTEKEe YyuyeTa YYEOHHMKOB Ha KaTaJIOXKHBIX KAapTOUKAX CTaHJApPTHOTO
pas3mepa. Ha  kapTouke  yKa3bIBae€TCsi  PETUCTPALIMOHHBIA  HOMED,
oubnuorpaduyeckoe omnucaHue y4yeOHUKA, CBEACHHS O  KOJIMYECTBE
NOCTYNUBIIMX YYEOHHMKOB C YyKa3zaHueM ILeHbl. [Ilpy HeogHOKpaTHOM
NOCTYIUIEHUU Y4eOHHKa, HE UMEIOIEM OTJIMYUM, KpOME rojla U3AaHUs U LICHBI,
BCE IIOCTYIUICHUS 3aHOCSTCS Ha €AMHYI0 KapTouky. Eciam xe B yueOHHKE
BHECEHBI JIOTIOJHEHHUS W W3MEHEHMs, TO Ha HETO 3aBOJMTCS HOBas KapTOYKa.
Kaprouku paccTaBisitoTCsl B YUETHYIO KAPTOTEKY I10 KJlaccaM, a BHYTPH KJIacCOB
— no npeameram. [locae cnvcaHusi Bcex YYEOHMKOB KApPTOUKU M3BIMAIOTCS U3
KapTOTEKH.

2.22. YdYeTHble KapTOYKM YYEOHUKOB perucTpupyrorcss B «Kyphaie
perucTpalMd  y4eTHbIX KapToueK OuOiamoreyHoro (oHAa  IMIKOJIBHBIX
y4eOHUKOB», KOTOpPBIM BeeTcss Mo oOpas3ily: HOMEp MO MHOPSAIKY, Ha3BaHHE,
kJacc, Ne akta BBIOBITHS KAPTOUYKH.

2.23. Ydery mopjiexaT BCe BUJIbI y4eOHUKOB M y4eOHbIX mocoOuii. PaGoune
TeTpaau, TUAAKTUUYECKHE MaTepuasbl, TaOJUIIbl, MPOMUCH, KOHTYPHBIE KapThl,
aTiacel  SBISIOTCA  JIOKYMEHTaMHM BpPEMEHHOro  Xxapakrtepa. Mx  yder
npousBoauTcs B «TeTpaau yuera JOKYMEHTOB BpPEMEHHOTO XapaKTepay.

2.24. Ha npuHSATBIX NEPBUYHBIX YYETHBIX JOKYMEHTaxX MPOU3BOJIUTCS 3aIlUCh,
MOJITBEPIKIAIOIIAsl, YTO TOCTYNMUBINNE JTOKYMEHTHI MPUHATHI B OUOIMOTEUHBIHI
dboHI Kak B 00BEKT 0CO00 IIEHHOTO JBIKUMOTO umyiiecTBa (nanee - OLJIN)
VI KaK B OOBEKT MHOTO ABM)KMMOTO UMYIIECTBA.

2.25. IlepBuyHbIEC yY€THBIE JOKYMEHTHI, MOATBEPKAAIONINE (DAKT MOCTYIUICHHUS,
nepeaanTcsl B OyXrajTepuIo JUisl BKIIOUEHUS B y4eT OMOIMOTeYyHOro oH a.
2.26. ExxekBapTalibHO, IpU ycinoBuM u3MeHeHus: coctaBa OLJIU, ceenenust o0
O0IIeM KOJWYECTBE W CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB
oubnnoreyHoro (oHaa, Kak 0OBEKT 0COOO0 LIEHHOTO JABMKMMOTO MMYIIECTBA,
NEPENAOTCS YUPEAUTEIIO.

2.27. B3aMeH yTepsSHHBIX WJIM UCIIOPYCHHBIX YI€OHUKOB MPUHUMAIOTCS IPyTHe
KHUTH, HEOOXOJUMBIE IIKOJE. YUEeOHHKH, YTepSHHBIE M MPHUHITHIE B3aMEH,



YUUTHIBAIOTCS B «TeTpaaw ydeTa KHUT M JAPYTUX JOKYMEHTOB, TMPHHITBIX OT
YUTATEJICH B3aMCH YTEPSIHHBIX).

2.28. Yyer BKIIOYAET PETUCTPAIMIO  TIOCTYIUICHUS JOKYMEHTOB B
oubsmoteunbid hoHMA, UX BBIOBITUS W3 (POHIA, UTOTOBBIC JAHHBIE O BEJIUYUHE
(o0Beme) Bcero OmbamoTeuHoro hoHAa U €ro MoApas3aeaoB, CTOMMOCTh (OH/A.
2.29. OcHoBHBIC TpeOOBaHUSI, MPEIBABIAEMbIE K YUeTy OUOIMOoTeYHOTO (DOHIA:

. MOJIHOTA U JIOCTOBEPHOCTh YUE€THOM MH(MOpMAIINY;

. ONIEPATUBHOCTB;

. JOKYMEHTUPOBAHHOE O(OpMIICHHE KaXKJIOTO MOCTyIuieHuss B GOHA U
KaKJI0TO BBIOBITHS U3 (POHMA;

. COBMECTUMOCTh TIpHEeMOB MW (GOpM yd4eTa, HUX HAACKHOCTh IMPHU

[IapaJuIeIbHOM ~ MCIIOJIb30BAHUM  TPAAUMLMOHHOM W  aBTOMAaTHU3UPOBAHHOU
TEXHOJIOTUH YYETa;

. COOTBETCTBHE HOMEHKJIATYphI TMOKa3aresiel ydeta (PoHAA aHATOTUYHBIM
MOKa3aTelIsIM rOCyJapCTBEHHON OMOIMOTEYHOM CTAaTUCTHKH.

3. IlopsAIOK BbIIa4Y4 M BO3BPATA Y4eOHNKOB

3.1. Tlopsnox monb3oBaHus yueOHOM auTeparypoit onpenensiercs [lonoxxennem
o Oubmuoreke, IlpaBuinamu mMonab30BaHMS  OWUOIMOTEKOW W JTaHHBIM
[TonmoxeHnnem.

3.2. K oOy4aroniumcsi, 0CBauBaroIUM OCHOBHBIE 00pa30BaTEIbHBIEC TPOTPAMMBI
B mpenenax ¢eaepaabHbIX TOCYJIapCTBEHHBIX O0pa30BaTENbHBIX CTaHAAPTOB,
OTHOCSITCSI:

. oOyyaromuecsi, OCBaMBAIOIIME MPOTpaMMy  HA4daJdbHOTO  OOIIEro
oOpa3zoBaHus;
. oOyyaromuecsi, OCBauBalOIIUME  MPOrpaMMy  OCHOBHOTO  OOIIEero
oOpa3zoBaHus;
. oOyyaromuecsi,  OCBaMBAWIIME  MPOTpaMMy  CPEAHEro  oO0uIero
oOpa3zoBaHusl.

3.3. llIkona GecraTHO 0OecnieyrBaeT O0yJaOIINXCS YIeOHUKAMU, YYeOHBIMH U
y4eOHO-METOJIMYECKUMH TIOCOOMSIMA B COOTBETCTBHH C  (pemepaibHbIM
NepeyHeM Y4eOHMKOB, PEKOMEHIOBAHHBIX (JOMYIICHHBIX) K HCIOJIH30BAHUIO
Ipy  peanu3allid MMEIONUX aKKPEAUTAIMI0 00pa30BaTeIbHBIX MPOrPaMM
HayajJbHOTO OOIIEro, OCHOBHOTO OOIIIEro, cpeaHero oOmiero odpa3oBaHUsS B
npenenax ¢GeaepalbHbBIX TOCYIApCTBEHHBIX 00pa30BaTENIbHBIX CTAaHJIAPTOB.
ObecrnieueHne 00yJaroNMXcs YKa3aHHBIMUA M3IaHUSAMU OCYIIECTBISIETCS 32 CUET
W3JIaHUM, UMEIOIUXCS B (OHJE MIKOJILHON OnOnmotreku. bubnuoreunsiii GoH
€XKEroJHO TOMOJHAETCA HEOOXOAUMbIMU yYEOHUKAMH, Y4eOHBIMU U y4eOHO-
METOMYCCKUMU TTOCOOUSIMHU.

3.4. YdeOHas nuTepaTypa UCIOJIB3YETCsl He MEHEe S JIeT, HO TIPU COOTBETCTBHUH
denepanbHOoMy cTaHAapTy W DeaepalbHOMY TMEPEYHIO YYCOHHMKOB MOXKET
ucnosb3oBaThes 10 10 ner (mucbmMo MunuctepcTBa 00pasoBaHusi U Hayku PO
ot 08.12.2011r. Ne M/1-1634/03).

3.5. YueOuuku, ydeOHbIE TOCOOMS M Y4YEOHO-METOAMYECKHE MaTepHalbl,
HEOOXOMMbIE O0YyYarOMMMCS I OCBOCHHSI YYEOHBIX MPEIMETOB, KYPCOB,
JTUCITUTUINH 3a mpeaenaMu (enepaabHbIX TOCYIapCTBEHHBIX 00pa30BaTEIIbHBIX



CTaHJAPTOB,  POAUTENHU  (3aKOHHBIE  MPEICTABUTENM)  MPUOOPETAIOT
CaMOCTOSTEIIBHO.

3.6. JleTaM-uHBaJIU[IaM U JIETSIM C OTPAHUYEHHBIMH BO3MOKHOCTSIMU 3/I0POBbSI,
OoOy4JaronMMcsi Ha JJOMY 10 OCHOBHBIM 00111€00pa30BaTelIbHbIM MIporpaMmMaM ¢
UCIIOJIb30BAaHUEM JUCTAHIIMOHHBIX O00pa30BaTEIbHBIX TEXHOJOTHMH Ha IMEpUOJ
NOJIydeHUs 00pa3oBaHUs y4YEeOHHUKM TMPEAOCTABISAIOTCS B  IOJb30BAHHE
OecriaTHo.

3.7. VY4eOHukHu, ydeOHbIE MOCOOMA M Y4EeOHO-METOJIUYECKUE MaTepHUaIbI
(pabouue mporpaMmbl, MOYPOYHOE IUIAHUPOBAHUE, METOJUYECKHE MOCOOUS U
T.dI.) I JIMYHOTO  TIOJNB30BAaHUS  YYHUTENs  IIKOJABI  MPHUOOpETaroT
caMoCTosiITeNbHO. Ecnu naHHbIE W3AaHUS UMEIOTCA B HaIWuuu B (oHIE
OMONMMOTEKH, YYHUTENs OO0ECIeUnuBaAIOTCA HMMH B EAMHUYHOM JK3EMILUIPE
OecriaTHo.

3.8. YueOHuku, yueOHbIe U y4eOHO-METOIUUECKUE MOCOOUS MPEIOCTABIISIIOTCS
00y4aroIUMCs TIKOJBI B TUYHOE TOJB30BAHUE TI0 OJHOMY KOMILUIEKTY CPOKOM
Ha OJIUH I'0Jl HE3aBUCHUMO OT TOTO, Ha KaKOW CPOK OOy4YEHHUS OHU PACCUMUTAHBI.
BTtopoii kKoMIIIeKT yueOHUKOB MOXKET OBbITh BBIJIAH MO 3asIBJICHUIO POJUTENCH B
CBSI3M C YXYAIIEHHEM 3JI0pOBbS OOYyYaroIlerocss MNpU HaJIUMYUU CBOOOIHBIX
AK3EMIUISIPOB B OMOIMOTEKE.

3.9. [lepen HauanoMm yuyeOHOTO rojaa OMOIMOTEKAPh BHIJAET YUYCOHUKU Ha KJIacc
KJIACCHBIM pyKoBoauTensasM 1-11 xjmaccoB mo rpaduky, yTBEPKICHHOMY
JTUPEKTOPOM MIKOJIBI. Bhigaua yueOHO# auTepaTypsl KIACCHBIM PYKOBOAUTEISM
bukcupyercss B «KHHre BBIAauM YYEOHHKOBY» W TOATBEPIKIACTCS IOAIHCHIO
KJIACCHOTO PYKOBOJIUTEJS.

3.10. OOyuwaromuecs MIKOJbl MOMYy4YalOT Y4eOHUKHM M ydeOHble MocoOus u3
dbonga OMOMMOTEKH y KJIACCHBIX PYKOBOAUTEIEH B Haudale y4dyeOHOro roja.
Boijaua y4yeOHUMKOB M y4yeOHBIX MocoOuMili poauTensMm 1-X KiIaccoB u
oOyuvarommmcst 2-9 KiaccoB (PUKCHUPYETCSl KIACCHBIMU PYKOBOJIUTEISIMU B
«BegomocTy BBIJAYM M BO3BpaTa YYEOHHKOB» M TOATBEPXKIACTCS JMYHOM
MOJMKUCHIO OHOTO U3 poauTeNiel ooyuatomierocs B 1 kimacce, a Bo 2-11 kiaccax
— JHWYHOW ToAMHUChI0 oOydaromierocs. «BemomocTh Bbljaul W BO3BpaTa
y4eOHUKOBY XpaHaTcs B Oubnmoteke. Knaccuwsie pykoBoautenu 1-11 kimaccoB
IPOBOAAT Oecely-MHCTPYKTaXK O0y4arolIuXcs CBOETO Kjlacca U UX poAuTenei
(3aKOHHBIX MPEACTABUTENEH) O MpaBHUJIaX MOJb30BAHUS YUCOHUKAMH.

3.11. B HCKIIOUHUTENBHBIX Cllydasx oOyvaromuecs (IOJDKHUKH, BHOBB
npuOBIBIIME, a Takke s nmoAroroBku k OI'D u EI'D, Ha neTHee oOyueHue)
MOJTy4YaloT y4eOHUKU y OuOnuorekaps. YueOHMKH it MoArotoBku k OI'D u
EI'D oOyuatomumess 9-x u 11-x Ki1accoB M BHOBb MNPUOBIBIIMM BBIJAIOTCS
TOJILKO MPU HAJIMYMU UX B OuOIMoTeke. Brimaua HEOOXOIUMBIX YUeOHUKOB Ha
JeTHUA Tepuoa (UKCHUPYETCS B YHUTATENbCKUX (OpMyssipax MoOA JHYHYIO
MOAHUCH 00yYarOIIUXCs.

3.12. YueOHUKH MOTYT OBITh BbIIaHBI KaK HOBBIE, TAK M UCIIOJIb30BAHHBIE paHee.
B Teuenue onHo# Henenu oOyvaromuecs J0HKHBI IPOCMOTPETh BCE YUEOHUKU U
ydeOHbIe 1ocoOus, BhIIaHHBIE UM B JIMYHOE TOJb30BaHue. [Ipu oOHapyxeHnH
nedeKToB, MEMIAOIINX BOCOPUATHIO Y4eOHOro MaTtepuaa (OTCYyTCTBHS JTUCTOB,
MOPYM TEKCTa) OOYYArONTUICS WM €T0 POAUTENH (3aKOHHBIC MPEIACTABUTEIIH)
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MOTYT OOpaTUTHCS B OMOIMOTEKY JUIsl 3aMEHBI €ro APYrMM. YUYEOHHUK MOXKET
ObITh 3aMeHEH Npu ero Hamuuuu B ¢oHae Oubmmorexku. Ilo wucrevenun
YKa3aHHOTO CpoKa NPETEH3MM IO BHEIIHEMY BHIYy M KauecTBY YydeOHHUKa
OMONIMOTEKON HE MPUHUMAIOTCS, a OTBETCTBEHHOCTh 3a OOHapy>KEHHBIE
neeKThl B CAaBacMbIX Y4eOHHMKAaX HECET TOT OOYyYaroUIuiicsi, KOTOPBIM MMU
HI0JIb30BAJICSL.

3.13. B koHue ydeOHOro roja M IHpH Mepexofe OOy4yaroUerocss B TEUECHHE
yu4eOHOro roja M3 IIKOJIbl B JPYryl0 0Opa30oBaTElbHYIO OpraHU3aLUI0
y4eOHUKH, Yy4deOHbIe IOCOoOMs, pabouue TeTpaau M Yy4eOHO-METOJIUYECKHUE
MaTepuaibl, TMPEAOCTaBICHHBIE B JIMYHOE TIOJB30BaHUE OOYyYarommxcs,
BO3BpAIIalOTCs B OMOIMOTEKY MIKOJBL. B ciiydae mopun uiam yrepu yueOHHKA,
yu4eOHOTO  WJIM  y4eOHO-METOJUYECKOTO  TOCOOWs,  MPEeAOCTaBICHHOTO
oOyuJarolemMycs B JUYHOE MOJIb30BAHHUE, POAUTENHN (3aKOHHBIE MPEACTABUTEIIH )
00s13aHbI BO3MECTUTH YIIEPO U BEPHYTh B OMOIMOTEKY HOBBIN yUE€OHUK.

3.14. OGyuaroniuecst BBITYCKHBIX KJIACCOB Iepe]] MOJYyYeHHEM JTOKyMEHTa 00
OKOHYaHWM IIKOJbl 00s13aHBbl MOJHOCTBIO PACCUUTATBCA C OMOIMOTEKOM (110
00X0HOMY JIUCTY).

3.15. Bo3Bpar y4eOHHMKOB B KOHIE Yy4e€OHOro ToAa OCYIIECTBISETCS IIO
rpaduKy, COCTAaBJIEHHOMY 3aBeAylollell OUOIMOTEKOM U  yTBEPKICHHOMY
JUPEKTOPOM HIKOJIBL. [TprieM yueOHUKOB POU3BOAUTCS:

. ot oboy4aromuxcs 1 — 8, 10 kaccoB - KJTaCCHBIMA PYKOBOIUTEIISIMH;
. or oOydarommxcs 9 um 11 kjaccoB - 3aBenyromieil OMOIMOTEKON
COBMECTHO C KJIACCHBIMU PYKOBOIUTEISIMU. Knaccueiif  pykoBOAUTEH

obecnieunBaer 100% sBKy oOyd4arommxcsi CO BCeMH y4YeOHMKaMH B
COOTBETCTBUHU C TPAPUKOM.

3.16. OOGyuaromuecs: 00si3aHbl CAaTh YYEOHUKH B IIKOJbHYIO OUOJIMOTEKY B
COCTOSIHUH, COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUSAM I10 MX MCIIOJIB30BAHHIO U
COXPaHHOCTH.

4. BbiObITHE YUeOHUKOB U3 OHOJIHOTEYHOr0 (pOHIA

4.1. Cpox ucrosib30BaHusl yueOHWKA HE MEHEE TISTH JIEeT.

4.2. BoiObiTHE yueOHUKOB U3 (hOHIa OMOIMOTEKH MPOU3BOIUTCS IO MPUUHUHAM:

. BETXO0CTH ((PU3NIECKUIN UZHOC);
. YCTapeJoCTH MO COAEPKaHUIO;
. yTepe (C yKa3zaHHeM KOHKPETHBIX OOCTOSITENIbCTB YTEPH ).

B akre o0 BblObITHM (UKCUPYIOTCS CBeleHHs 00 ydeOHHKax,
HCKJTFOYAEMBIX TOJIBKO MO OJHOM IMPUYHHE.
4.3. Cniucanue yueOHMKOB MPOBOUTCS HE PEXe OJHOTO pa3a B roj. Ha kaxbii
Bua cnucanus («Berxuey», «YcTapeBline MO COJAEPKAHUIO», «YTEpSHHBIC
YUTATEISIMUY») COCTABIISCTCS aKT B 2-X IK3EMIUISIpax, KOTOPbIN MOAMUCHIBACTCS
KOMHCCHUEH W YTBEPXKIAeTCA IUPEKTOPOM KOk, OIMH 3K3eMIUISIp aKTa
XpaHUTCA B OUOJIMOTEKE, NPYroi MepeaaeTcsl MoJ PaclucKy B OyXTallTepulo,
KOTOpasi MPOU3BOJIUT CIIMCaHKE ¢ 0ajaHca IIKOJIbI YKa3aHHOW B aKT€ CTOMMOCTH
yaeOHuKOB. CIHMCaHHBIE TIO aKTy YYEOHUKH CIAIOTCSI B COOTBETCTBYIOIIHE
OpraHu3alliy IO 3arOTOBKE BTOPUYHOTO CHIPhs. JIeHbrM OT cimauum y4eOHUKOB
BHOCSITCSI HA PACUETHBIN CUET IIKOJIBI.



4.4. BpiObiTue yueOHMKOB u3 ¢oHIa OUOIMOTEKH OQOpMIIAETCS aKTOM 00
VCKIIFOYEHUH M OTPAXAETCSl B KHUI'€ CYMMApHOI'O y4€Ta, a TAKXKE B KapTOTEKe
yuyera y4eOHUKOB. BbIObITHE yueOHBIX MaTepUajoB BPEMEHHOIO XpaHEHUS
IIPOU3BOJMTCS B KOHIIE KaJEHAAPHOIO roja IO aKTy C YKAa3aHUEM IPUYUHBL:
«MaTepraj BpEMEHHOTO XPaHEHUSD.

4.5. AKTBl Ha cCHUCaHHE Y4YEOHMKOB BHM3UPYIOTCS UJIEHAMH KOMHCCHH IIO
COXPaHHOCTH (HOHAOB. 3aBU3UPOBAHHBIE aAKThl YTBEP)KIAIOTCS JIUPEKTOPOM
IIKOJIBI.

4.6. CrnucaHHble IO aKTy YYEOHMKM MOTYT OBIThb HCIIOJIB30BAHBI IS
W3FOTOBJICHUS JUAAKTUYECKOIO MaTepHala, JJisl pecTaBpalMOHHBIX padOT WM
NEPENAOTCS OpPraHU3alusM 10 3aroTOBKE BTOPCHIpbs. YacTh y4eOHHKOB,
HaXOJAIIUXCS B YIOBJIETBOPUTEIBHOM COCTOSIHHM, IIOCJIE CIUCAHUS MOXET
BBIJIABaThCA OOydYaroIMMCS JUIsl MOATOTOBKH K 3K3aMEHaM, IepenaBaThCsl B
y4eOHbIC KAOMHETHI UM UCIIOIB30BaHbI JIJI PEMOHTA APYTUX YUEOHUKOB.

4.7. XpaHeHue CIMCAaHHBIX yU€OHUKOB BMECTE C JIEUCTBYIOIIMMH 3apeIIacTCs.
5. YdeT utoroB aABuxkeHusi 0u01M0oTevuHoro gponaa

5.1. Uroru nBuxkeHuss (OHIOB MOABOAATCS B KHHUIE CYMMAapHOTO YdYeTa
oubnroTeyHoro GoHaa (Wi IpyroM perucTpe CyMMapHOTo y4dera, IPUHITOM B
OuONIMOTEKE) HAa OCHOBAHMM JI@HHBIX CYMMapHOIO ydeTa O MOCTYIUICHHH H
BBIOBITHH JIOKyMEHTOB.

5.2. IToroBble AaHHbBIE UMEIOT YEThIPE 00s13aTEIbHBIX MIOKA3aTEINsA: COCTOSIIO Ha
HayaJlo Toja, MOCTYNWIO 3a TOJ, BBIOBUIO 3a TOJI, COCTOMT Ha KOHEI] roja.
HToroBple JaHHbIE N0 JJIEKTPOHHBIM CETEBBIM YJAJICHHBIM JOKYMEHTaM
MPEACTABIIAIOTCS CIECIYIONIMMU MOKAa3aTeIsIMU YYETHBIX €IMHMI]: COCTOSUIO Ha
Hayayio roja, opopmMiIeHO B JIOCTYNl B TEUYEHHE Troja, JOCTYI NpPEeKpalleH B
TE€YEHUE Tojla, COCTOUT Ha KOHEIl ro/ia.

6. IlpoBepka HAIUYUA JOKYMEHTOB OMOIHOTEYHOr0 (poHAA

6.1. O0s13aTenbHasi MHBEHTAPU3ALMS POBOAMUTCS B CIECAYIONIUX CIydasx:

. IpU CMEHE MaTepruagIbHO OTBETCTBEHHOTO JINIIA;

. IIPY BBISIBJICHUH (PAKTOB XUIIICHUS WA TTOPYU JOKYMEHTOB;

. B Clydyae CTUXUHHOTO OEICTBUS, TMOXKapa WIM APYTUX YPE3BBIYAMHBIX
CUTYaIlNi, BBI3BAHHBIX IKCTPEMATLHBIMH YCIOBUSMU;

. npu nepeaave Gonaa OMOINOTEKN UITH €€ YACTH B apeHIY;

. IPY pEOpraHU3aAIMK U JTUKBUIAINHA OUOITHMOTEKH.

Jlis mpoBeneHUs TMPOBEPOK JUPEKTOPOM 00pa30BaTENBHON OpraHu3aliu
Ha3HA4YaeTcs KOMHUCCHS, B COCTaB KOMHCCHUHU JOJDKEH BXOIHUTH MPEICTABUTENb
OyXxranTepum.

6.2. IIpoBepka (hoHIa B IIIAHOBOM MOPSIKE OCYIIECTBISETCS OJMH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (oHIa UM €r0 YacTH 3aBEPIIACTCS COCTaBICHUEM aKTa O
pe3ynbTaTax MpOBEICHUS MPOBEPKH HAIWYHS JOKYMEHTOB ydeOHOTo (hoHma U
OpUJIOKEHHEM K  HEMy CIHCKa JOKYMEHTOB, OTCYTCTBYIOIIMX  IIO
HEYCTaHOBJICHHO npuunHe. B akte (UKCUpYIOTCS CBEIEHUS O KOJIMYECTBE:

. JIOKyMEHTOB Yy4eOHOT0 (JOH/Ia 1O TAHHBIM y4eTa;
. JOKYMEHTOB, UMEIOILIMXCS B HATUUNU;
. JOKYMEHTOB,  OTCYTCTBYIOIIMX B  OuOmmoreyHoM  (oHae 1Mo

HGYCTaHOBHeHHOP’I IMPUYNHC.



B akTe Takke yKaspIBalOTCS HOMEp W JaTa akTa O TMPOBEIACHUU
Npeapiayled TpoBepKH. AKT C TNPUIOKEHHEM CIUCKA JOKYMEHTOB,
OTCYTCTBYIOIIUX  TI0O  HEYCTAHOBJICHHOW  MpPHWYMHE,  MOJIMUCHIBACTCS
npeceaaTeNeM H WieHaMd KOMUCCHH U YTBEPKAACTCS JTUPEKTOPOM IIIKOJIBI.
6.4. Ilpm BBISIBICHHWM B TIpOlleCCE€ TPOBEPKH (OHIA OTCYTCTBYIOIIUX
JIOKYMEHTOB ¥ HEBO3MOXKHOCTH YCTAHOBJICHUS BHWHOBHBIX JIUI[ YOBITKH TIO
HEJI0CTa4e CIUCHIBAIOTCS B COOTBETCTBHUH C JICHCTBYIOIINM 3aKOHOIATEIHCTBOM.
7. le10mpou3BOACTBO B OPraHU3aluu y4yeTa 0udamoredyHoro ¢ponaa
7.1. Opranuzanusi paboTbl ¢ JOKYMEHTaMH MO y4yeTy OubinoTedHoro ¢onHnaa
OCYILIECTBIISIETCS MO PaBUIaM BEACHUS EIOMPOU3BOICTBA.

7.2. OCHOBHBIE JOKYMEHTBHI, B KOTOPBIX OCYIIECTBIISICTCS y4Y€T, MOJJIeKAT
MOCTOSTHHOMY XPaHEHHUIO KaK TOKYMEHTHI CTporoi otueTHocTH. [locTosiHHO, 10
JUKBUJAMA ~ OWOMMOTEKH, XPAHATCS  PETHCTPhl  WHAWBUIYAIBHOTO |
CyMMapHOTO y4YeTa JOKYMEHTOB OMOJMOTeYHOro (oHma (perucTparmoHHbIC
KHWTY, WHBCHTAPHBIE KHUTH, KHUTH CYMMapHOTO y4YeTa, YUCTHBIM KaTajior |
KaTaJIoTH).

7.3. B COOTBETCTBUU C MpaBUIaMU OPTaHU3AIMU TOCYIaPCTBEHHOTO apXUBHOTO
Jiena  YCTAaHABIMBAIOTCS  CJCAYIONIME CPOKM  XPaHEHUS  JIOKYMEHTOB,
00€eCIeYnBaIOIINX YUET U COXPAHHOCTh (POHJIOB:

. COTIPOBOJUTENIbHBIE JTOKYMEHTHI (HaKIaJHble, cueTa, ONUCH, CIHCKU Ha
NOCTYHAIONIYIO JIUTEPATypy) — 3 roaa;

. MPUXOJHBIE aKThl HA JUTEPATypy, MOJIYYEHHYHO OecIlaTHO Win 0e3
COIIPOBOJUTENBHBIX JOKYMEHTOB, — 3 TO/a;

. KHHTA y4eTa JIUTEePaTyphl, yTePSIHHON YNTATEISIMH U TIPUHSATON B3aMeH, —
3 roaa;

. aKThl HA CMIHCAHWE KHUT U MEPUOIUYECCKUX M3TaHHM, YUYETHBIE KapTOUKH,

KHIDKHBIE (DOPMYJISIPBI CIIMCAaHHBIX U3AaHuil — 10 ner.

7.4. Tlo wucTredyeHMH CpPOKOB XpaHEHHs] YYETHbIE JOKYMEHTBHI MO/AJIEKAT
YHUUTOKEHUIO B YCTAHOBJICHHOM HOPSIKE.

7.5. 1o OKOHYaHMSI O4E€pPETHON MPOBEPKHU (POHIA XPaAHATCS aKThl O PE3ysIbTaTax
MPOBEICHUSI POBEPKU HATUYHSI IOKYMEHTOB OMOIMOTEYHOTO (POHTA.

8. OOecneyenne CcoOXpaHHOCTH OMOJIMOTEYHOro (OHAA MIKOJIbHBIX
Y4eOHUKOB

8.1. CoxpanHocTh (poHAA OOECIIEUNBACTCS CO3/IaHHEM ONTUMAIBHBIX YCIOBUH
XpaHEHHUs] U WCTOJh30BaHUS YYEOHHMKOB, a TaKXKe OXPaHOM HMX OT TMOpPYH H
XHUIICHUM.

8.2. XpaHeHue Y4yeOHHUKOB OCYIIECTBISICTCS COTJIACHO  JEWCTBYIOIIUM
WHCTpyKIIMSAM TIO OXpaHe TPy/ia U MOXKapHOH 0€301macHOCTH.

8.3. ®oHJ y4ueOHUKOB PacroJlaraeTcsi U YYUTHIBAETCS OTIEIBHO OT OCHOBHOIO
dbonna.

8.4. OTBETCTBEHHOCTh 3a OPraHU3alMI0 COXPAaHHOCTH (oHAA YUYECOHUKOB
BO3JIAraeTCs Ha TUPEKTOPA IIKOJIBI U 3aBEAYIOIMIET0 OMOINOTEKOM.

8.5. OTBETCTBEHHOCTh 332 COCTOSHUE M COXPAHHOCTh BBIJAHHBIX YUEOHUKOB B
TE€YeHHE y4yeOHOro rofa HecyT oOydarolluecs, MOJb3YIOIMIHecs 3TUM (POHIOM.
Ownu xe, npyu HeOOXOANUMOCTH, OCYIECTBIISIIOT UX PEMOHT.
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8.6. B cnyuae yrepu wim mopunm y4eOHMKAa poAUTENH  (3aKOHHBIS
MPEACTaBUTENIM) BO3MENIAIOT HAHECEHHBIM ymepd B  COOTBETCTBUU C
JNENUCTBYIOUIUM 3aKOHOIATEIBCTBOM.

8.7. B nensix KOHTPOJIA 32 COXPAHHOCTHIO YUEOHUKOB 00yYarolmuMucs 2 pasza B
roji (CeHTSAOph M ampeib) OMOIMOTEKONM MPOBOJATCS BBIOOPOUYHBIE PEHUIIBI IO
IPOBEpPKE COCTOsIHUA YueOHUKOB. CBeleHHsI O pe3ysbTaTax peiaa T0BOASTCS 10
KJIACCHOTO PYKOBOAUTENSA, IMPH HEoOXoauMocTH 10 3aBydya mno YBP. Ilo
pe3yabTaTaM MPOBEPKH COCTABIISECTCS aKT.

8.8. Kputepuu 1o mpoBepKe COCTOSIHUS YUeOHUKOB:

. HaJIM4YUE 3aIUCH O IPUHAJICKHOCTH yUYeOHHKA 00yUaroneMycs;

. HaJlMyue BCEX YYEOHMKOB HA MOMEHT MPOBEPKH (COTJIACHO pPACIHCAHUIO
YPOKOB);

. HaJU4re 00JI0KEK Ha yueOHUKAX;

. BHEIIHUN BUJI y4eOHUKA (OTCYTCTBHE Tps3U, HAIMUCENH, MOMATOCTEH,
MOPE30B, PBAHBIX CTPAHUII, TOBPEKACHUN MEPEITIETOB B yUCOHUKAX);

. st 1 — 4 K1accoB - HaTM4YUe 3aKJIa/I0K.

9. IIpaBwia mo/1b30BaHUA Yy4eOHMKAMH IS 00y4aIOUIUXCH M POAUTeIei
9.1. OOyuaromecs HMMEIOT MpPaBO TOJydaTh YYEOHHKH, MPEAYCMOTPEHHbBIC
o0Opa3oBaTeNbHBIMU IPOTrPAMMAMU IIKOJIBI, BO BPEMEHHOE II0JIb30BAHUE U3
dbonga OMOIMOTEKH OSCIIIaTHO.

9.2. YueOHUKHN BBIIAIOTCS 00YyYarOMUMCs CPOKOM Ha OAMH TOJ, HE3aBUCUMO OT
TOTO, Ha KakoM CpOK OOy4YeHUs OHHM paccuuTaHbl, 0e3 MpaBa Nepenadyd u
npojgaxu. Bo3BpaT y4yeOHUKOB TapaHTUPYETCS POAUTENAMH (3aKOHHBIMH
MPEJCTABUTEIISIMU ).

9.3. YueOHMKN MOTYT OBITh BBIJAHBI KaK HOBBIE, TaK U MCIIOIH30BaHHBIC paHEe.
[IpoOnemMbl HEXBATKU YYEOHUKOB PEILAIOTCS Yepe3 0OMEHHO-pe3epBHBIA (HOHA
IIKOJ paiioHa (007aCTHOTO LIEHTPA).

9.4. OOyuaromuecs TOJDKHBI MOJANUCATh KaXIbld y4eOHUK, MOJYyYEHHBIA W3
dbonma MKOILHON OUOIMOTEeKH (Y4eOHBIN TO, GaMUIIHs, UM, KJIacc).

9.5. YueOHUK TOJKEH UMETh JOTIOTHUTENBHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHuKax HENb3s MUCATh, PUCOBATH, 3aTM0ATh M BHIPHIBATH CTPAHUIIBI U
T.JI.

9.7. OOGyuaromuecs: 00si3aHbBl BO3BpaIlaTh MIKOJIbHBIE YYEOHHUKH B OMPSITHOM
BUJIE, [10 HEOOXOAUMOCTH PEMOHTHUPOBATD UX.

9.8. YueOHuKH JOJKHBI BO3BpAIIAThCsl B OMOIMOTEKY B YCTAHOBIIEHHBIE CPOKU
B KOHIIE Y4eOHOTO ro/ia, 0 JICTHUX KaHUKYJI.

9.9. Bemyckuuku (9,11 kiaccoB) 00si3aHBI pacCUUTAThCA C OUOIMOTEKOW IO
UCTEYEHUH CpOKa 00yUueHus (A0 MOIyYeHHs aTTecTara).

9.10. Obyuaroniuecs, BHIOBIBAIONINE B TeUEHUE Yy4eOHOro rojia, o0si3aHbl CIaTh
y4eOHUKH TIepe]] TOTyICHHEM TOKYMEHTOB.

9.11. B cnyyae mopud wik yTepu Y4eOHMKOB oOydaromuecs 00s3aHbI
BO3MECTUTh WX HOBBIMU WJIM PABHOLICHHBIMH IO COTJIACOBAHUIO C 3aBEIYIOIINM
OUOINOTEKOI.

9.12. OTBETCTBEHHOCTh 332 COXPAHHOCTb MOJYYEHHBIX HIKOJIBHBIX YYEOHHUKOB
HECYT KakK 00ydJarommecs, Tak ¥ X POAUTENH (3aKOHHbBIE MPEJCTABUTEIN ).
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10. TpeGoBaHMA K HCHOJb30BAHMI0 W 00eCIEYECHUIO COXPAHHOCTH
yu4eOHMKOB

10.1. OOyuaronuecss 00s3aHbI  OEPEKHO OTHOCUTBCS K Y4YeOHUKaM, HE
JIOTIyCKaTh UX 3arpsi3HEHUs W NOpYM, MPUBOJALIMX K IMOTEpe HH(pOpMAaLUH,
YXYALIAIOUMX  YA000UNTAaEMOCTh, YCJIOBUSA UTEHUS (IOTEps 3JIEMEHTOB
U300paXKeHMsl, ISITHA, LApaluHbl, OTCYTCTBHME OJHOM WM OOJee CTpaHull,
CKJIEMBAHHE CTPAHUL W MOBPEKICHUE TEKCTa WIM WUIIOCTPAUUN IpU
packpbITuy, 1ehopmMalys, HOTPENAaHHOCTh 0JI0Ka WU MEPEIUIETA).

10.2. Ilpu ucnonbp3oBaHUM y4yeOHMKA MEPBOTO rojia, OH JOJDKEH OBbITh CAaH B
HIKOJIbHYI0 OMOMMOTEKY B OTJIMYHOM COCTOSHUHM: YHCTBIM, IIeNbIM, 0e3
NOBPEXJECHU M TOTEPTOCTEN KOpEIIKa, YIJIoB IMeperviera, 0e3 OTpbiBa
neperuiera ot OJoKa.

10.3. Ilpu ucnonp30BaHUM yueOHUKA BTOPOTO-TPETHETO T'0/ia, OH JOJDKEH OBITH
CIaH B IIKOJbHYIO OHMOJMOTEKY B XOpPOUIEM COCTOSHMM: YHCTBIM, LEJIbIM,
JOMYCKAIOTCAd  HE3HAYUTEIbHBIE MOBPEXKICHHUA: MOIYT OBITh  HEMHOIO
NOTpenaHbl YroJKU MeperieTa, KOpemokK (HO He TIOPBaH).

10.4. [Ipu ucnonp30BaHUU yueOHUKA YETHIPEX-TISATHU JIET, OH JOJIKEH ObITh CIaH
B ILIKOJIbHYIO OMOJIMOTEKY B YIAOBJIETBOPUTEIILHOM COCTOSIHUU, IPUTOAHBIM IS
JAIbHENUIIETO HKCIOJIb30BAHUSA: YMCTBIM, JOIYCKAeTCsl HaJpbIB Kopemika (He
Oonee 1 cM. OT Kpasi) ¥ MeperuieTa B MECTE €ro0 COEIUHEHUS C OJIOKOM.

10.5. Ilpu ucnosib30BaHUM yuyeOHHUKA IIECTH JIET U OOJIee, OH J0JIKEH ObITh CIaH
B IIKOJIbHYIO OMOJINOTEKY B YAOBJIECTBOPUTEIBHOM COCTOSSHUH, TPUTOAHBIM JJIS
JANbHEHMIIEro MCIOIb30BaHUS: YUCTBIM, JOIYCKAETCS HAJpbIB KOpemika (He
0oJiee 2-3 ¢M OT Kpasi) U MeperieTa B MECTe €ro COCIMHEHUS ¢ OJIOKOM.

10.6. Bce mnoBpexaeHUss TOJKHBI OBbITh AKKypaTHO CKJIEEHBI MPO3pavHOn
OyMmaroii, TMO0 MUPOKUM MPO3PAYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHUKOB 00Pa30BaTE/IbHOM AeATEILHOCTH

11.1. JupexTop WIKOJIBI HECET OTBETCTBEHHOCTh 3a OPraHU3alfio padoThl MO
CBOEBPEMEHHOMY IOMOJHEHUIO OMOIUOTEUHOTO (POH/A IIKOJIBHBIX YUCOHUKOB,
oOecrieueHne OO0yYarOmMUXCcsl y4eOHMKaMHU, y4eOHBIMU TMOCOOUSIMH, y4eOHO-
METOJMYECKUMH MaTeprallaMy, CpECTBaMH O0YUYEHHS] U BOCITUTAHMUSL.

11.2. 3amecturenp IUPEKTOpa IIKOJBI MO y4eOHO-BOCIUTATENBHOU paboTe
onpenensieT MOTPeOHOCTh  IIKOJbl B Y4EOHHMKaX, COOTBETCTBYIOLIUX
nporpaMMaM  OOy4eHMs, OCYILECTBISIOT KOHTPOJb 3a HCIOJIb30BaHUEM
NeJarornieckuMu  pabOTHUKaMU B X0j€ 0Opa3oBaTeNbHON JeATEIbHOCTH
y4eOHUKOB, YYEOHBIX TMOCOOMII M Yy4eOHO-METOAMYECKUX MATEepuajoB B
COOTBETCTBUH CO CIMCKOM, ONPENEIECHHBIM IIKOJIOM, COBMECTHO C YUUTEISIMU
U 3aBeAYIONIUM OUOJMOTEKON OCYIIECTBISAET KOHTPOJb 3a BBINOJIHEHUEM
oOy4Jarommxcs €AUHbIX TpeOOBAaHUM IO UCIOJIB30BAHUIO M COXPAHHOCTHU
y4€OHUKOB.

11.3. KnaccHble PYKOBOAMTENM HECYT OTBETCTBEHHOCTh 3a BOCIMTAaHUE Y
oOyuaromuxcss OepeXHOro OTHOIICHHS K Y4YeOHOMW KHUTE, 3a COCTOSIHHE
y4eOHUKOB M YYEOHBIX TOCOOMH OOyYaroIMXcsi CBOETO Kjacca B TEUYCHHE
yu4eOHOrOo Troja, CBOEBPEMEHHYIO BblAauy (caady) y4yeOHHKOB, YYEHBIX U
y4e0HO-METOIMYECKUX MOCOOUil B OMOIMOTEKY B COOTBETCTBUHU C TpadUKOM,
YTBEPKACHHBIM JUPEKTOPOM IIKOJBI.
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11.4. 3aBenyrommii OGUOIMOTEKONW HECET OTBETCTBEHHOCTh 32 JOCTOBEPHOCTD
uHpopMaiuu 00 00eCrneYeHHOCTH Y4YeOHHKaMH, y4eOHBIMU MOCOOMSIMHU H
y4e0HO-METOIMYECKUMH MaTepUalaMyd 00YUaIOIIUXCS IKOJIbI, 38 OpPraHU3alHI0
paboThl OMOJMOTEKH MO BBIJAYe W BO3BpaATy YYCOHUKOB, yUeOHBIX MOCOOUU U
y4eOHO-METOJIMYECKUX  MaTepHalioB  OOyYaroUMMHUCS, 3a COXPAHHOCTh
oubmoTeuHoro GpoHaa yaeOHOM TUTEPATYPHI.

11.5. Ponpurenu  (3aKkoHHBIE  MPEACTABUTEIM)  OOYYAIOIIMXCA  HECYT
OTBETCTBEHHOCTh 332 COXPAHHOCTh MOJYUYEHHBIX YUYCOHMKOB, yUeOHBIX MOCOOUN
U y4eOHO-METOJIMYECKUX MAaTEepPUaJOB M BO3MELIAIOT UX YTPATy WIM THOpUY
OMOIMOTEKE IIKOJIBI.

11.6. OOyuarommecsi HECYT OTBETCTBEHHOCTh 3a COXPAHHOCTh Y4€OHUKOB,
y4eOHBIX MOCOOMH W Y4eOHO-METOAMYECKHX MAaTEepHalIOB, IMOJYYCHHBIX U3
dboHaa MKOTLHON OUOIMOTEKH.

12. 3akia04uTeIbHBIE TOJ0XKEHUS

12.1. Hacrosiee Ilonoxenue o mkoJbHOM OMOIMOTEYHOM (DOHIE, MOPSIKE Ero
(dbopMupOBaHUs, yueTa, UCIIOIb30BaHUS U 00ECIICUEHHsI COXPAHHOCTHU SIBIISIETCS
JOKaJIbHBIM HOPMAaTHBHBIM aKTOM, NpUHHMaeTcd Ha llemarormueckom coBerte
HIKOJIBI U yTBepKAaercs (JInOo BBOAMTCA B JEHCTBUE) MPHUKA30M JUPEKTOpa
OpraHu3alliy, OCYIIECTBISIONIEH 00pa30BaATEIbHYIO JEATEIbHOCTD.

12.2. Bce u3MeHEHMsI M JIONOJIHEHHs, BHOCHMBbIE B Hacrosuiee [lonoxxeHue,
opopMIIAIIOTCST B MUCBMEHHOM (opMe B COOTBETCTBHM JIEWCTBYIOIIMM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

12.3. Tlonoxenue o OubOMMOTEUHOM (HOHAE OOpa30BATENBHON OpraHu3aluu
NPUHUMAETCS HAa HEONpeNeieHHbId CpoK. l3MeHeHHss W [ONOJHEHHS K
[1010X€HUI0 TPUHUMAIOTCA B MTOPSAKE, TPEAYCMOTPEHHOM I1.12.1. HacTosmero
[Tonoxenus.

12.4. Tlocne npunsarus [lonoxeHus: (UM U3MEHEHUHN U TOTOJHEHUHN OTACIbHBIX
NYHKTOB W pPa3[eloB) B HOBOM pEAakUMU MpeAblaylias —peaakius
aBTOMATUYECKU YTPauMBaET CUILY.

13



